Step by Step on E-Signing

TOWNEN

To assist borrowers with our e-signing process, this will is a step by step
of what the borrower is experiencing in the Portal when they e-sign.

1. Borrower receives an e-mail from ‘Towne Mortgage Company on Behalf of...*insert
your TPO Company name*’
a. The ‘CLICK HERE TO E SIGN’ link is displayed after the list of disclosures.

Towne Mortgage Company on Behalf of Bayview
Financial Group, LLC

Jenae Whipple <eFolder@elliemae.com> Apr 23 at 6:33 AM
naywhip@yahoo.com

From: Towne Mortzage Company on Behalf of Bayview Financial Group, LLC

Bomower Name: Sheldon Cooper
Co-Botrower Name:

Loan Number: 496767

Thank You for the opportunity to assist you with vour Home Financing needs. We are here to
your home loan proces itnple as g your mortgage specialist, vou can be as:
will do everything to meet and exceed your expectations.

elp make

ible and ed that we

We have enclosed several disclosures and ask that you review and sign where indicated and then retum

these documents as soon as possible so not to delay the processs

ng of your loan.

‘our loan application is available to view on a secure, password-protected website. He
vou can also sign and return required documents.

Note: You will be required to enfer an authorization code when accessing your docs. The
authorization code will be the last four-digits of your Social Security Number.

Please sign and return the following documents:
* Loan Estimate

* MI Lock-In Agreement

* Acknowledgement of Receipt of LE

* Disclosure: Change Of Circumstance (LE)

CLICK HERE TO ESIGN

Thanks Agamn!
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2. After the borrower clicks the link, they will be brought to our portal to create an account.
a. The required items for the borrower to complete are..
I. The digits for the subject property address (Example for the address, 126
Hill Dr. — the borrower will put in 126)
ii. Their first name
iii. Their last name
iv. Their own unique password for the portal (must enter it twice to confirm)
b. After the required fields are complete, the borrower will click Create New
Account at the bottom.

NE N\

MORTGAGE COMPANY

Create New Account

To help protect vour privacy and financial information, first-time users must create a user account
hefore viewing loan documents or status updates. To begin, enter your information below and click
Create New Account. Once your account is created, you can log in at any time to view loan
documents and status updates. I you have any questions, please contact your loan officer.

*Please verify the following guestion.

Subject Property ABC Dr, Grand Blanc, Mi 48439
Street Number:

Email: naywhip@yahoo.com
First Name: The password must contain:
*Last Name: Minimum password length is 6.

Maximum password length is 20.
*New Password:

*Re-enter Mew
Password:

*= Required

Note: Keep in mind, the borrower will need to choose their own password to
log into the Portal each time. This is sepearate from the Authorization Code
(last 4 of their Social Security Number) needed to sign the documents.
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3. The borrowers will be directed back to their e-mail to activate their account.

TOWNE N\

MORTCAGE COMPANY

Create New Account

An email has been sent to you at naywhip@yahoo.com.

Mext steps:

1. Check your inbox for an email from "eFolden@elliemae.com” with the subject "WebCenter

Account Activation Request”. If you don't see this email, it may have been mistakenly flagged as
spam and placed in your junk mail folder.

2. Follow the instructions in the email to activate your account.

4. The second e-mail they receive will have a link to activate.

Towne Mortgage Company <eFolder@elliemae.com=
naywhip@yahoo.com

Jenae Whipple is attempting to activate the naywhip@yahoo.com account.

Click here to activate this account. The account password is required to complete the activation
process.

If you experience problems opening the link, copy and paste the URL below into your Web browser.
URL:

http:/itownemortgage mortgage-application.net/myaccount/accountsignup. aspx?aid=41AD0236-
C859-4D55-B96F-615E3A6945C3

5. Clicking the link will bring them back to the Portal to input their unique password.

NE N\

MORTGAGE COMPANY

Activate New Account

Mame: Jenae Whipple

Email: naywhip@yahoo.com
*Pagsword:

*= Required Activate New Au:aumq
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6. Once signed in, the borrower will be brought to the Loan Detail section of the Portal. The
‘My Tasks’ tab will show any documents to be signed.
a. They will click the ‘eSign’ button.

r | a ' Welcome, Jenae Whipple
N \ Log Qut | My Account | ContactUs | Help
MORTGACGE COMPANY

FOUNEAN  TOWNEFLN

Apply Now
Check Loan Status > Printer-Frisndly
Full Appiication .
Loan Detail
Short Application
Company Info
Lean Number: 496767 Loan Program. Fixed
Company Directory
Amount: $100,000.00 Purpose of Loan: Purchase
ol Property Address: 456 ABC Dr Borrower Name:  Sheldon Cooper
Stale Licenses Grand Blanc, M1 48439
My Tasks Loan Status
= Towne Mortgage Company on Behalf of Bayview s
= , 04/23/2019
/ Financial Group, LLC
e
& eSign Documents

Please electronically sign the loan documents below. Click the eSign button to start,
Sheldon Cooper [ﬂ
Loan Estimate
MI Lock-In Agreement
Acknowledgement of Receipt of LE

Show More

To decline to receive these documents electronically for Sheldon Cooper, click here

b. The first time the borrower goes to e-sign, they will need to agree to e-consent by
clicking the ‘I Agree’ at the bottom of the e-consent disclosure.

Agree to receive disclosures electronically

lectronic format, we musl chiain your consent
the *| Agree” bution. This agreement is oaly for the recalpt of disdosures. not far the

WE TR provie

Your Consent To Do Business Electronically (the eDisclosure Agreement)

The loan for which You are applying inwohees vanous disclosures, records, and documents ("Loan Docurnents"), including
this eDisclosure Agreement. The purposs of this eDischosure Agresment is to obtain Your consent fo receive certain Lean
Ciozcuments from Us in electronic formn rather than in paper form. With Your consent, You will also be able bo sign and
authorize these Loan Docurnents electronically, rather than on paper.

Please click the "l agree” button at the bottom of the page to consent fo do business electronically and to wview Loan
Diocuments electronically

[ taame || 100 notaoree
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7. Once the borrower agrees to e-consent, they will need to put their Autorization Code in to
verify their idenity. This will be the last 4 digits of their SSN.

gn DISclosSUure Verify Identity

Step 1. Welcome Sheldon Cooper, please enter the authorization code to verify your identity.

Your morigage originator must provide your personal authorization code to you.

Authorization Code: ( -:7.

8. Borrowers will need to click Next to view the disclosures.

Loan Documents Ly

Powered by Docu%n

Please review and act on the documents below. m OTHER ACTIONS

9. Then they will click Start on the left side to guide them to each place to sign.

Please review and act on the documents below. m OTHER ACTIONS

START I

Towne Mortgage Company

2170 E, Big Beaver Road, Suite A - Troy, MI 48083 Save this Loan Estimate to compare with your Closing Disclosure,
.
Loan Estlmate LoanTERM 30 years
PURPOSE  Purchase
DATE ISSUED 2/28/2019 PRODUCT  Fixed Rate
APPLICANTS Sheldon Cooper LoanTYPE [ Conventional OFHA OVA O

LOAN ID & ACRTET
— —
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10. The borrower will need to click on the yellow box above their name on the signature line
to ‘create’ their e-signature.

Select the sign field to create and add your signature. m OTHER ACTIONS
CRECHR AN . IO,
Lock-in Fee Amount: N/A Rate of Interest: 5.000 %

This Rate of Interest is guaranteed through the following Expiration Date: April 5, 2019

Additional Terms and Conditions applicable to this guarantee:

This agreement shall not extend beyond the Expiration Date listed above unless the agreement is extended in writing
by all the parties.

ACKNOWLEDGEMENT

By signing below, you hereby acknowledge reading and understanding all of the information disclosed above,
and r¢ceiving a copy of this disclosure on tf e date indicated below.
Required - Sign Here

sign . » —_

“ e 4/23/20189 | 07:29:36 PDT
SHELDON COOPER DATE

a. A default signature will appear, but they can click Change Style to edit.

Adopt Your Signature

Gonfirm your name, initials, and signature.

~ Required
Full Name* Initials®
SELECT STYLE DRAW
PREVIEW == Change Style
DocuSigned by: Ds
Skeldow (oopr | SO
DAOS2B43C1ES4FE..

ADOPT AND SIGN CANCEL
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11. Once they have clicked ‘Adopt and Sign’ — the borrower will need to click sign until all
the required yellow boxes are signed. After all are completed, click Finish at the top.

Done! Select Finish to send the completed document. m OTHER ACTIONS

License #: FRO019521
NMLS #: 3028 NMLS #: 190667

The undersigned applicants hereby acknowledge receiving a Loan Estimate from Towne Mortgage Company.

Signing this acknowledgement does not constitute an obligation on your part to proceed with the transaction offered in the
Lean Estimate. The Loan Estimate as provided to you expires on - March 12, 2019, unless you contact us by
March 12, 2019, indicating your intention to proceed with the transaction.

Read and Acknowledged on the date indicated below.

mmmmmmmm

—
SE\AUM [’ﬁﬂr‘«r 4/23/2018 | 07:32:28 PDT
- DATE

12. After clicking Finish, the borrower will be brought back to the My Tasks tab in the Portal
to complete any remaining tasks. If a package has been signed successfully, it will
display ‘eSigned’ with a green check mark.

Apply Now

Check Loan Status = Printer-Friendly
Full Application .
— Loan Detail
Short Application
Company Info
Loan Mumber: 496767 Loan Program: Fixed
Company Directory R
Amount: 5100,000.00 Furpose of Loan:  Purchase
Al 1
momile Property Address: 456 ABC Dr Eorrower Name: Sheldon Cooper
Stale Licenses Grand Blanc, M| 43439
My Tasks Loan Status

Towne Mortgage Company on Behalf of Bayview

= Financial Group, LLC 04/23/2019

e8ign Documents

Flease electronically sign the loan documents below. Click the eSign button to start.

Sheldon Cooper W esigned [T '

Loan Estimate

MI Lock-In Agreement
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